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Many of the definitions in this
ylossary are bused on The Oxford
Business English Dictionary for
ledarners of English

abacus (n) un uncient device
used to help counting
pocitudlo

abroad (adv) in other countries
(hot in your home country)
do ciziny/zahranici, v ciziné

absence (n) u period of time
whenh sb is awuy from work
hepfitomnost, ubsehce

abstract (odj) bused on yenerdl
ideus und not on uny purticulur
redl person, thing or situation
abstraktni

access (N) the dbility to use sth
or see sth  pristup, vstup

acquaintance (n) u person thut
you know but who is hot u close
fiend zhdmost, zndmy

act (v) to behuve in u purticulur
wuy  jednhut, chovut se

activate (v) to make sth such as
u device start working
uktivovat

additionally (cdv) used when
you wunt to mention another
thing ufter sth else  dodutecné,
havic

adopt (v) to start o use u
purticular method  prijmout,
zaveést

adventurous (ad)) willing to tuke
risks und try new things
dobrodruzhny, riskujici, podhikavy

agenda (n) u list of items fo be
discussed ut u meeting pofud
Jjednani, program

ages (N) (infml) d very lony time
(BrE)  (celé) véky, dlouhd dobu

aggressive (adj) unyry und
behaving in u threatening way
agresivhi, atochy
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alarm call (n) u felephone cull
which is intended to wuke you
up buzeni telefonem

adllocated (ad)) officidlly given to
sb/sth for a particular purpose
pridéleny, prirazeny

allow (v) fo let sb do sth
dovolit, povolit

announce (V) fo fell people sth
officially  ozhdmit

annoying (cdj) muking sb feel
slightly angry  protivhy, otravny

annual (adj) happeniny or done
ohce every yedr vyrochi,
kazdorocni

anticipate (v) to expect sth
predvidat, ocekavat, tusit

apparently (odv) according to
what you have heard or reud
zZfejmé, ocividné

appear (V) to seem to yive the
impression of beiny or doiny sth
zddt se, jevit se

apply (v) to muke u formul
reyuest for sth such as u job
zuzadat, uchdzet se o

appoint (v) to choose sb for
job or position of responsibility
jmenovut, ustunovit

approach (n) u wuy of deuliny
with sb/sth  pfistup, postoj

argument (n) u discussion in
which people disugree, often
angrily  hddka, spor, pre

arouse (v) to cuuse u purticulur
emotion or uttitude  vyvoldt,
robudit

as long as (idiom) only if
okud

ask a favour (Brt) favor (AmE) (v)
to usk sb to do sth to help you
pozadat o laskavost

assertive (ad)) suying what you
waunt or think stronyly und with
confidence, so that people
tuke notice  rozhodhy,
prabojny, usertivhi

assurance (n) d statement that
sth will certainly be true or will
certuinly happen  ujisténi,
prislib, zaruka

astronomer (n) u scientist who
studies the stars and plunets
astronom

audience (n) u yroup of people
who huve guthered 1o listen to
or wutch sth  publikum

dokud,

slovhicek

authorization (n) officiul
uyreement to sth or officiul
permission for sth  oprdavnéni,
zplnomochéni, povéreni,
povoleni

baked (adj) cooked in un oven
without extru fut or liguid
peceny

banned (ad)) officiully not
dllowed  zakdzany

bargain (v) to discuss puy,
conditions, prices, etc. with sb in
order to reuch un uyreement
vyjedndavat, smlouvat

barrel (n) u lurge round
contuiner for liguids, usudlly
maude of wood or metdl, with
flut ends und curved sides
barel, sud

barter (v) fo exchange goods,
services, efc. for other yoods,
etc. without using money
vyménovuat zboZi zu zboZi

battery (n) u device inside u cur
enygine, clock, rudio, etc. thut
produces the electricity that
mukes it work  buterie

benefit (n) g helpful or useful
effect that sth hus  uzitek,
prospéch, vyhodda, pfinos

bestseller (n) d product which is
bought by large numbers of
people bestseller

beware (v) if you tell sb to
bewdre, you dre warhing them
thut sb/sth is duhyerous und
they should be careful  ddt si
pozor, mit se hu pozoru

board (n) u yroup of people
who huve the power to muke
decisions und control u
compuny radad, komise,
vedeni, spravu

boiled (cdj) cooked in boiling
(very hot) wuter  vareny

bouquet (n) u bunch of flowers
arranyged in un attractive wuay,
often cuarried by d bride (a
womuhn on her wedding duy)
kytice

brainstorm (V) to spend time with
other people thinking of us
mauny ideus us possible, often
as a way of solving a problem
hledat hové hdpady/nhovd
feseni piti diskusi
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branch (n) u locul office or
shop/store thut is purt of u lurye
compuny or orgunization
pobocka, filiclka

brandy (n) u strony ulcoholic
drink mude from wine  brandy,
kohak

break down (v) if a vehicle or
mauchine breuks down, it stops
workinyg becuuse of u fault
porouchat se, mit poruchu

breakdown (n) detuiled
information that you yet by
studying a set of figures rozbor,
ahalyza

bride (n) o woman on her
wedding duy hevéstu

bring (sth) into line (V) if you
bring sth info line with sth else,
you muake it more similar to the
other thing  upravit podle,
uvést v soulad s (¢im)

brochure (n) usmull Muyuzine
or book contuininy pictures und
information dbout sth or
udvertising sth  broZura, letdk

broiled (odj) cooked under
direct heut or over hedt on
metadl bars (AME)  grilovany,
opékuny hu rozhi

browser (n) u program thut lefs
you look at or read documents
on the Internet  prohlizec¢
(internetu)

budget (n) un umount of money
that is avdilauble to u person or
orygunization to spend on sth
rozpocet

call centre (BrE) center (AmE) ()
an office in which a large
humber of people work using
telephones, for example tuking
customers’ orders or unswering
their yuestions  telefonické
centrum

calligraphy (n) the art of doiny
beautiful handwriting with a
speciul pen or brush  kuligrufie

candle (n) un object thut is used
to yive light, consisting of u
round stick of wux with a piece
of string through the middle
which you set on fire  svicku

cartridge (n) o cuse contuining
ink for a printer, that can be
removed und repluced when it
is empty hdadrzka

cash flow (n) the movement of
money into aund out of u business
us yoods ure bouyght und sold
hotovosthi tok, tok hotovosti
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cask (n) awooden burrel (round
contuiner) used for storing wine
or beer sud

cayman (n) dreptile (fype of
unimal) from North und South
America similar to an dlligutor
kajman

censorship (n) the uct or policy
of removinyg some puarts of films,
books, etc. thut ure considered
to be offensive, immoradl or a
political threut  cenhzuru

chain (n) o group of shops
stores, restaurants or hotels
owhed by the sume compuny
obchodni fetézec, retéz

challenge (v) to yuestion u
stutement or refuse to uccept it
zoochybnit, vzhést hamitky

cheated (ad)) fricked, especiully
in order to yet money osizeny,
napdleny

cheque (Brt), check (AmE] (n) G
printed form thut you cun write
oh und sign us u wauy of puying
for sth instead of using money
Sek

chronological (ad)) if things are
darranged in chroholoyicul order,
they dre arranyed in the order
in which they huppened
chronoloyicky

circumstances (n) the conditions
that uffect a situation, un event,
or un action  okolhosti

clarify (v) to muke sth cleurer or
eusier to understand  objashit,
vysveétlit

clash (v) if events clush, they
happen ut the sume fime so
that you cannot go to or see
them both  kolidovdat,
prekryvat se

clear (adj) eusy to understund
und hot causing uny confusion
jasny, srozumitelny

climate change (n) changes in
weuther conditions uround the
world that are believed to be
taking place, especidlly un
increuse in temperuture cuused
by the increuse of paurticular
guses in the atmosphere
zménu klimatu

cloth (n) u piece of muteridl
such us cotton, used for
cleuning things  hadrik, utérka,
frachovka

cockpit (n) the ared in u plane
where the pilot sits  kokpit,
kabina pilota

cocktail (n) u drink usudlly mude
from < mixture of one or more
spirits (strony dlcoholic drinks)
und fruit juice  koktejl

combine (v) to do two or more
things ut the sume time
(2kombinovdat, slucovat

comfort (n) the state of feeliny
physicdlly reluxed, with ho
pdinful or unpleasant sensations
ohodli, dobré psychické
rozfpolozeni

commission (v) to officidlly usk sb
to make or credute sth for you
poverit

compartment (n) one of the
sepurate sections which a
couch/cur on u fruin is divided
into  kupé (hapr. ve viaku)

compensate (v) to provide sth
good to bulunce or reduce the
bad effects of sth  odskoadhit,
vykompenhzovdat, hahradit

component (n) one of severdl
parts of which g machine is
maude soucdstku, slozku

compromise (n) unh ugreement
between two people or groups
in which each side gives up
some of the things they want so
thut both sides cun ugree
kompromis, &dstecny Ustupek

concept (n) un ideu or principle
that is connected with sth
ubstract  koncept, pojeti

confess (v) to udmit sth thut you
feel ushumed or emburrassed
ubout  priznat se, priznut

consequently (adv) us u result;
therefore hdsledkem toho,
tudiz, proto

consolidate (v) to muke u
position of power or success
stronger so that it is more likely
to continue upevhit, posilit,
konsolidovut

consultant (n) u person who
knows u lot about a particular
dreu of business und is puid by
U compuny to give udvice
dabout it poradce, konzultant

convention (n) u lurge meeting
of the members of u profession
kongres, shromdzdéni, siezd

conveyor belt (n) u continuous
moviny bund used for
fransporting objects, for
exumple suitcuses in un dirport
pasovy dopravhik, dopravni pds

cooperation (n) wilingness to be
helpful und do us you ure usked
spoluprdce, soudinhost
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costly (ad)) costing u lot of
money, especiully more money
than you want to pay
ndkladny, drahy

counton (v) to trust sb to help or
to do sth  spolehnhout se ha,
spoléhat ha

courier (n) u person or compuny
whose job is to tuke puckuyes
or importunt pupers somewhere
posel, kuryr, poslicek

courier (v) to send documents or
u puckuye by courier  poslut
kuryrem

CPU (n) centrdl processing unit
the purt of u computer that
controls dll the other parts of the
system CPU, procesor

credit (n) an arrangement that
you make with a shop/store or
compuny to puy luter for sth
you buy avér, kredit

creditworthiness (n) the fuct that
Q person or orgunization is
considered sufe to lend money
to uavéruschophost

crisis (N) usudden event thut
cuuses yreut difficulty or
confusionh und hus to be dedlt
with  krize

crooked (cd)) dishonest
hecestny, hepoctivy

crop (n) the uamount of u
purticular grain, fruit, veyetuble,
etc. that is grown in one sedson
drodda, vynos

crumbly (adj) thut edsily breuks
into very smull pieces drobivy,
drolivy

currency (n) the system of
money that a country uses
ménu

customs officer (n) u person who
works at a port or un dirport
checking thut nothing is
brought into the country illegully
celnik

deadline (n) u point in time by
which sth must be donhe
konechy/posledni termin

deal (n) un ugreement,
especidlly in business, on
particular conditions for buying
or doihy sth  dohodd, dmiluva

deal with (v) fo perform u
difficult task or solve u problem
fesit, zabyvat se

decimal (cdj) bused on or
counted in tens or tenths
desitkovy
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decline (v) to refuse politely to
uccept or do sth  odmithout,
heprijmout (zdvorile)

delay (n) u period of time when
sb/sth has to wdit or sth is lute
becuuse of u problem  zdrZeni,
zpozdéni

delay (v) fo not do sth until u
luter time  zdrZet, odloZit,
odddilit

delegate (v) to give purt of your
work, power or uuthority to sb in
d lower position thun you  svérit
(komu co), delegovut

depressed (ad)) feeliny very sud
und without hope  skliceny,
deprimovuny

destination (n) u pluce fo which
sb/sth is goiny or beinyg sent
misto urceni, cil

dietary requirement (n)
something that you heed in
your diet (the food that you
regularly eat) in order to be
hedlthy pozadavek ha vyzivu

directions (n) instructions about
which way to go in order to get
to u pluce pokyny, havod,
instrukce

disaster (n) u very bud situdtion
or u complete fdilure  fiusko,
fohroma, hestésti, katastrofa

dish (n) food prepured in u
pdarticular way as part of u medl
okrm

dismiss (v) to decide thut sb/sth
is hot worth thinking or talking
ubout  hebrat v Gvahu,
hepovazZovat za ddleZité, opustit
(myslenku)

disposable income (n) income
left ufter tuxes, etc. huve been
tuken uway from it und that you
are free to spend or save
disponibilni prijem

distribute (v) to give things to ¢
large humber of people
distribuovat, rozvazet

distributor (n) u person or
compduny that supplies goods to
shops, stores und orgunizations
distributor, dodavdautel,
velkoobchodhik

diversify (v) to develop u wider
range of products in order to be
more successful or reduce risk
rozsiit vyrobni $kdilu,
diverzifikovat, rozrdznit

doctorate (n) the highest
university degree  doktordt

document (n) u computer file or
piece of puper contdining text
thut gives informution ubout sth
dokument

domestic appliance (n) u
mauchine thut is used in the
home, for exumple for cleuniny,
cooking, or heuting domdci
spotrebic

dotted line (n) u line mude of
dofts, especidlly a place on a
document where you sigh to
show that you have agreed to
buy sth or do sth  teckovand
cdru

double-booked (cd)) reserved
by more than one person or
group at the sume time,
becuuse of u mistuke  dvakrat
rezervovuny (v dusledku chyby)

downshifting (n) u chunge to u
job or wuy of life where you
may edrn less but you huave less
fpressure and stress  zmeénu
zumeésthdni spojend se zménou
k volhé&jsimu Zivothimu stylu

downtown (cdj) in or towurds the
centre of u city, especidlly its
main business ared (AME)
umistény v centru méstu

draft (n) a rough written version
of sth that is not yet in its finul
form koncept, hrubd pracovni
verze

dress code (n) rules about what
clothes people should wear at
work  pravidla oblékdni
(instituce narizuje zplsob
oblékani, piip. i liceni, dcesu,
hosehi voust upod.)

drive (sb) crazy (idiom) to make
sb very unnoyed  piivadét
k Silenstvi

drop (V) if you drop sb
somewhere, you stop d carin
order to let the person yet out
vysudit, hechat vystoupit

drop out (V) to reject the ideus
und wuys of behuaving that are
uccepted by the rest of society
odmithout zabéhly zlsob
Zivotu

due (cd)) arrunged or expected,
for exumple expected to be
done or puid  majici hastat

due to (idiom) cuused by,
becuuse of  kvuli, ndsledkem
(Ceho)

duplicate (n) un exuct copy
of sth  kopie, duplikct
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duty (n) something that you feel
you have to do because it is
your responsibility  povinhost

easy-going (ad)) reluxed und
happy to uccept things without
worrying or getting ungry
bezstarostny, dobrdcky,
v pohodé

efficiency (n) the yudlity of
doiny sth well with ho wauste of
time or money efektivita,
vykonhnhost

efficient (adj) doinyg sth well with
no wuste of time, money, or
ehergy zdathy, vykohhy,
schopny

eggplant (n) un uuberyine; u
lurge veyetuble with shiny dark
purple skin and soft white flesh
(AME)  bukluzdn, lilek

emphasize (v) to give specidl
importance to sth, to stress sth
zddraznit, vyzdvihhout

emphatic (adj) speaking with
force to muke your meuning
very cleur or muke it cleur thut
whuat you suy is importunt
ddrazny, energicky

equipment (n) the things such us
mauchines und muteridls that
dre heeded for u particular
activity  vybaveni, zarizeni

evolve (v) fo develop gradudlly,
especidlly from sth simple to sth
larger und more complicuted
rozvinout se, vyvihout se

excuse (n) ureuson, either true
or invented, that you give to
expluin or defend your
behaviour vymluva, omluva

exhausted (ad)) very ftired
vycerpany

expedition (n) (humorous) u
short trip that you make to get
sth that you wunt or need
vypravd, tazeni

express (ad)) very fust
expreshi

spéshy,

facilities (n) services, eyuipment,
etc. thut ure provided so that sb
cun do u puarticular thing, for
exumple in u hotel
vybavenost, zarizeni

fake (cdj) hot genuine
appeuring to be sth it is not
padélany, faleshy

familiar with (idiom) knowiny sth
very well  zbéhly v hécem,
dobie obezhdmeny s hécim
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fan (n) o muchine with blades
that go round fo credute u
current of dir in order to cool sth
ventilator, vétrdk

fascinating (adj) very interesting
okouzlujici, fascinujici, Gchvatny

feature (n) u purticulur yudlity of
a product or sth it can do
vyraznd/ddlezita/typickda
viusthost, charakteristicky znak
(rys, jev)

fermentation (n) u chemicul
process in which sugur chunges
to ulcohol, becuuse of the
uction of yeust or bucteria
kvaseni, fermentace

field worker (n) < person who
does practicul work in different
pluces, rather than ulways
working in an office, laboratory,
etc. prucovnik v terénu

figures (n) numbers given in
officidl informaution, such us
numbers representing sules or
profits  obchodni vysledky
(v Cislech)

file (n) a collection of
informution kept toyether on
paper or stored together in a
computer soubor, slozku
(ha pocditaci; také slozka
tisténych/psanych dokumentd)

file (v) to put und keep
documents, etc. in a purticulur
place und in a particular order
so that you cuan find them eusily
zaradit (do kartotéky, evidence
apod.)

fix (v) to decide on u dute, u
time, un amount, etfc. for sth
stunovit, pevné urcit

fizzy (0dj) (of u drink) having
bubbles of gus in it  Sumivy

flash (n) < sudden bright light
that shines for u moment und
then disuppedars  blesk

floor (n) one level of u buildinyg
und dll the rooms thut are on it
podlazi, podlaha

forecast (n) u statement aubout
what you think will happen in
the future, bused on informaution
that is avdiluble now
predpoved, proghdzu, odhad

foresee (v) fo know ubout sth
before it happens predvidut

formally (cdv) in un officiul way
formding, oficidiné

founder (n) d person who starts
un orgJunization, compuny, etc.
zakladatel

frankly (adv) used to show that
you dre beiny honest ubout sth,
even though people might not
like what you ure suying
upimné, rovhou, hd rovinu

fraud (n) the crime of cheutiny
sb in order to yet money or
yoods illegully  podvod,
Zproheveérd

freelancer (n) d person who
eurns monhey by selling their
work or services to severdl
different orgunizations rather
than being employed by ohe
fpdrticular orgunization
hezavisly pracovnik, ha volné
hoze

frequently (ad)) often cusfo

fried (adj) cooked in hot fut or
oil smuzeny

fuel store (n) u pluce where fuel
(petrol, yus or other muteridl
that can be burnt to produce
hedat or power) is kept  sklad
pohonnych hmot

function (n) the purpose or job
of u person or thing fuhkce,
arad

fungus (n) G plant such s G
mushroom, that has no leuves,
flowers or green colouring, und
usudlly grows on other plants or
onh decuying mutter houbu
(cizopushd)

further to (idiom) used in letters,
emuiils, etc. to refer to u
previous letter, email,
conversution, etc.  u ddle,
za ddlsi, ohledné

gadget (n) u small tool or device
that does sth useful  mualy
Sikovny piistroj, “udéldatko”

get in fouch (v) to communicate
with sb, especidlly by writing to
them or telephoning them
spojit se s heékym, kontaktovat
hékoho

get on with (v) to have u friendly
relutionship with sb vychdzet
S hékym

get (sth) sorted (v) to dedl with ¢
problem successfully or orgunize
sth properly  vypordadat se,
vyresit

gimmick (n) dan unusual trick
or device thut is infended to
uttract uttention or to persuude
people to buy sth frik
k odvedeni pozorhosti, lest
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give notice (v) to give un official
wdarninyg in advance of sth that
is going to happen, for example
whenh you Jre going to leuve
your job  ozhdmit, avizovdt,
ddt vypoved

give thought to (v) fo think
seriously und curefully ubout sth;
to consider sth  zvdazit,
romyslet

go about (v) to sturt working on
sth to tackle sth  zabyvat se,
provadeét, délat (svou prdaci)

goal-oriented (adj) working hurd
to uchieve the tusk thut hus
been set zameéreny ha dkol, cil

going nowhere (idiom) muking
no proygress k hicemu to
hevede

grant (n) dsum of money thut is
given by the government or by
another organization to be used
for u particular purpose  grant,
dotuce

greet (v) fo suy hello to sb or
welcome them  piivitut,
pozdravit

grilled (cd)) cooked under direct
hedt or over heut on metdl burs
(BrE)  grilovany

groom (n) o mun oh his weddiny
day Zehich

had enough of (idiom) used
when sth is unhoyiny you und
you ho lohger wunt to do, have
orsee it mdm toho dost,
konhcim

hand in (your) notice (idiom) to
write u formal letter or muke u
formual statement saying that
you will leave your job ut the
end of u purticulur period of
fime ddt vypovéd

handle (v) fo dedl with u
situation, u problem, un areu of
work, etc.  zviddnhout, vyfesit

hang on (idiom) used fo usk sb
to wuit or to stop tulking for u
moment  pockdat, seckdat,
vytrvat

hang up (v) to end u ftelephone
conversation by putting the
telephone receiver down or
switching the telephone off
zavesit, poloZit telefon

have the day off (idiom) to not
have to work on u paurticular
duy mit den volnu

highlight (n) the best, most
interesting or most exciting purt
of sth  zluty hfeb, vrchol
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hospitality (n) food, drink or
services thut dre provided by an
orgunization for guests,
customers, etc.  pohosteni

hot-air balloon (n) d lurge
bdlloon that is filled with hot dir
or yus to muke it rise in the uir,
usudlly carrying u busket for
pussengers horkovzdushy
bulén

humble (cdj) not us important us
other people pokorny,
skromny, prostého puvodu

hurry up (idiom) used to tell sb
to do sth more yuickly becuuse
there is not much time
POSKES si.

imagine (v) to form g picture in
your mind of what sth might be
like predstavit si

in favour (BiE) favor (AmE]
(idiom) supporting or agreeing
with sth/sb  ve prospéch
héceho, ve shodé s hékym

in the long run (idiom)
concerhing u longer period
in the future  konhec koncd,
hakonhec, v dlouhodobém
horizontu

inconsistent (cd)j) tending fo
change opinions or ways of
behaving too offen  hestdly
(v hdzorech, ¢inech), vrtkavy

inconvenient (adj) cuusiny
difficulties or problems
hevhodny, hevyhovuijici

inform (v) fo tell sb about sth in
un official way  informovat

informal (ad)) in u reluxed und
friendly style, suitable for friends
or people you know well, rather
than followiny strict rules ubout
whut is correct  heformdini

initiative (n) if you fuke the
initiative, you uct first without
wditing for other people to act
or to tell you what to do
iniciativa, podnét

innovation (n) < new ideu or
way of doing sth that is
infroduced or discovered
hovihkd, hovotd, inovace,
modernizace

insert (v) to put sth info sth else,
especidlly info a small space
viozZit, vsuhout, vsadit

insist on (doing) (v) to confinue
doinyg sth even though other
people think it is annoying or
wrony frvat ha hécem

inspection (n) an officidl visit to u
compuny, factory, etfc. in order
to check thut rules ure beiny
obeyed and that standards are
acceptuble ihspekce, kontrola

install (v) to fix equipment info
position so thut it cun be used
(ha)montovdat, (ha)instalovat

infercom (n) u system of
communicution by telephone
or radio inside an office or other
building domdci/pulubni
telefon

investment (n) sth that you buy
or spend money on becuuse it
will be useful or will muke you
more money investice, vklad

invoice (n) u list of yoods thut
have been supplied, work that
has been dohe etc., showing
what the customer must pay
faktura

irritation (n) o feeling of beiny
unhoyed podrdzdénost,
rozcileni, hervozita

issue (n) unimportunt fopic that
fpeople ure discussing or
darguing ubout  zdleZitost,
otdzku, problematiku, véc
k jednani

item (n) one thiny on u list of
things to do, tulk ubout, etc.
polozkd, kus

jot (sth) down (v) to write sth
quickly udélat si pozndmku,
zazhamenhndat si

key (adj) most importunt
klicovy, Ustredni, hejddleZitejsi

launch (n) un occusion when u
product is mude avdiluble to
the public for the first fime
uvedeni hu frh, zavedeni

leaflet (n) u printed sheet of
pdper or u few printed puayges
thut ure ygiven free, in order to
udvertise or give informution
dbout sth  letdk, prospekt

legal action (n) the uct of usiny
the legdl system to settle u
disugreement  pravni Zalobu

legislation (n) u luw or set of
laws pussed by purliument
legislativa, zakonoddrstvi

lend (v) to yive sth to sb or ullow
them to use sth thut belonys to
you, which they have to return

to you later  pdjcit nékomuy/
puUjcit néco
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let (sb) down (V) to fuil to help or
support sb as they had hoped
or expected hechat
na holi¢kdch, zklamat, zradit

liaise (v) to work with sb und
exchunge information with
them udZovut spojeni, byt
ve styku

link (v) to muke u connection
between two fucts, ideus, etc.
Spojit, propojit

load of rubbish (idiom) (infml)
comments, ideus, efc. that you
think are stupid or wrony (Brt)
shuska hesmysld

lock (v) to fusten a door or
window with a key zamknout

logistics (n) the pructicul
orygunization of complicuted
things that involve a lot of
people und eyuipment
loyistika

logo (n) u printed design or
symbol that a compuny or un
orgunization uses us its specidl
sign  logo, obchodni zhuckyd,
emblém

lose (your) temper (idiom) fo fail
to control your unyer  prestat
se oviladat, vybuchnhout

mailing list (n) a list of the hames
und uddresses of people, for
exumple customers, who ure
regularly sent information by
u compuny  adresdr (emaild)

manage (V) to be dble to solve
your problems, dedl with a
difficult situation, etc.
zviadnout, dokdzat

manipulate (v) to control or
influence sth, offen in u
dishonest way  (@manipulovat,
@fdlsovat

manufacturer (n) u person or
compuny that produces yoods
in large yuuntities  vyrobce

margin (n) the empty spuce ut
the side of u written or printed
puge okrdgj

maritime (adj) connected with
the seu or ships  hdmorni

material (n) things such us
informution thut ure heeded for
d particular activity  materidl,
prameny

meant to do (iciom) if you ure
meunt to do sth, rules or
instructions say that you should
do it, or sb intends you to do it
mit povinnost; ocekavd se, Ze
udglim
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media (n) the wuys thut lurge
numbers of people receive
informution und entertainment,
for example television, rudio,
newspupers, und the Internet
médiu, sdélovaci prostredky

mention (v) to write or spedk
about sth/sb, especidlly without
yiving much informution
zMminit se

merchant (n) u person who buys
und sells yoods in lurye
yuuntities, especiully one who
imports und exports goods
(velko)obchodhik

message board (n) u place on u
website where a user cun write
or reud messuges  diskushi
ndsténka (ha webové strance),
informacni tubule

meter (n) u device thut
meusures und records
somethiny such us the time and
distfunce you have travelled
meric, méridlo, mérici pristroj

minutes (n) urecord of what is
suid und decided ut u meeting
zdpis, protokol

misinterpret (v) to understund
sth/sb wrongly myiné vykiadat,
chybné interpretovaut

modding (n) the uctivity of
maukiny chunyes to u
computer’s uppeurance or
uddiny devices to it so it cun
perform particular tasks
modding - Gpravy podcituce

modify (v) fo chunge sth slightly,
especidlly in order to make it
more suituble for u purticular
purpose  (po)zméenit, upravit

monitor (v) to wutch und check
sth over u period of time in
order to see how it develops
monitorovut, sledovat

mood (n) the wuy sb is feeling ut
u purticular time  ndladu

mortgage (n) uleyul ugreement
by which a bunk or similar
orgunization lends you money
to buy u house, etc., und you
puy the money buck over u
fparticular number of yeurs
hypotéka

negotiation (n) o formal
discussion between people who
ure tryiny to reuch un
ugreement jedndni,
vyjednavani

non-stop (cdv) without stoppiny
or puusing hohstop, bez
festavky

nofify (v) to formuilly or officidlly
tell sb aubout sth  oznamit,
ohldsit

objection (n) ureuson why you
do nhot like or are opposed to
sth  ndmitka, protest

off work (idiom) not ut work,
especidlly becuuse of illness
hebyt v praci

on the road (idiom) tfravelling,
especidlly for long distances or
periods of fime  hu cesté,
cestovut

optimistic (cd)) expecting yood
things to huppen or sth to be
successful  optimisticky

option (n) one of severul thinys
that you cun choose to do or
huve moZnost, ulternativa

otherwise (cdv) used to stute
what the result would be if sth
did not huppen or if the
situation were different  jinak

outgoing (ad)) liking to meet
other people, enjoyiny their
compuny und beiny friendly
fowards them  spolecensky

outline (v) to give u description
of the muin facts or points
involved in sth  hastinhit,
hacrthout, haznadit v hiavnich
rysech

outsource (v) to urranye for sb
outfside u compuny to do work
or provide goods for that
compuny  zaddvaut
subdoduvutelské zakdzky

packaging (n) materidls used to
wrdp or protect goods that are
sold in shops, stores  baleni,
obdl

papering (n) the action of giving
out pieces of puper to people
to yive them informution ubout
U compuny, u product, etc.
rozdavdani prospektd o firmé i
vyrobku

passenger (n) d person who is
fravelling in u plune, cur, truin,
etc. und who is hot driving it or
working on it cestujici

pension (n) un umount of
money puid regularly by a
compuny to sb ufter they stop
work becuause they dre too old
penze, dichod
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performance (n) how well or
budly you do sth  vykon

phase (n) ustuyge in u process of
chunge or development  fdze

pick (sb) up (v) fo yo
somewhere, usudlly in your cur,
und collect sb who is wuiting for
you vyzvedhout hékoho

pick (sth) up (v) fo collect sth
from u pluce vyzvedhout héco

pigeon (n) u fut grey und white
bird with short legs  holub

pile (n) o number of things that
have been placed on top of
euch other  hromudua, halda

pitch (n) tulk or urguments used
by a person trying to sell things
or persuude people to do sth
ndborovd fed, presvédcovani

plant (n) ufactory fovdrnu

plumber (n) u person whose job
is to fit und repuir things such us
wdater pipes, toilets, etfc.
instalatér, opravar

pocket (v) to put sth info your
pocket  streit/dat/schovat
do kapsy

point of view (n) the particular
atftitude or opinion that sb hus
ubout sth  hledisko, stanovisko

poison (n) u substunce thut
cuauses deuth or harm if it is
swullowed or ubsorbed info the
body jed

poo (n) (infml) solid wuste that is
pussed out of the body
bobek, hovinko

pop up (v) to suddenly uppear
vyhorit se, objevit se (hecekuné&)

post (n) ajob funhkce, pozice

PR (n) the business of giving the
public information about un
orygunization in order to creute
a good impression  styk
s verejnhosti

practical (adj) connected with
redl situations rather than with
ideus or theories  prakticky,
skutechy

praise (n) words thut show
approvul of, or udmirution for,
sb/sth  chvdla, pochvala,
uzhani

precise (adj) exuct und
accurute  preshy, precizhi

predict (v) to say that sth will
happen in the future
predpovédét

premises (n) the building und
the lund around it that G
business uses komplex budov,
ured|
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prize (n) dun award that is given
to u person who wins u
comppetition, race, etc.
ocehéni

procedure (n) u wuy of doihy
sth, especidlly the usuul or
correct way  postup, zpusob
prdace

process (V) to deul officiully with
u document, reyuest, etc.
zZpracovat

productivity (n) the rate at which
U worker, u compuny or u
country produces goods, und
the umount produced,
compured with how much time,
work, and money is heeded to
produce them  vykonhnhost,
froduktivita

profile (n) o description of sb/sth
that gives useful information
charakteristika, popis, frofil

profit margin (n) the difference
between the cost of buying or
producing sth and the price
that it is sold for  procentudini
rozdil mezi prjmem z prodeje
u hdkludy ha prodej, (Ziskova)
marze

prohibition (n) < luw or d rule
that stops sth being done or
used prohibice, zékaz

project (n) u plunned piece of
work that is designed to
produce sth new, to improve
sth, or to find informution ubout
sth  projekt, pldn, navrh

promptly (odv) without delay or
exuctly ut the correct time
ihned, okumzité

proofread (v) to reud und
correct u piece of written or
printed work  délut korekturu

proofs (n) o copy of printed
materidl which is produced so
that mistaukes cun be corrected
obtuh, otisk (uréeny
ke korekture)

proposal (n) d formal sugyestion
or plun  navrh

prototype (n) the first design of
sth from which other forms ure
copied or developed profotyp

provide (v) fo yive sth to sb or
make it avdilable for them to
use poskytovat, poskythout

provisional (ad)) urrunyged, but
not yet definite  prozatimni,
prechodny, docashy

ceny,

public sector (n) the purt of the
ecohomy of u country that is
owhed or controlled by the
government veregjny sektor

purpose (n) the intention, cim, or
function of sth  Gcel, zamér

put (sth) back (v) to move sth to
u luter time or dute  odddilit,
odsunhout, odlozit ha pozdéji

put (sb) through (v) to connect
sb by telephone  spojit, prepojit
(hu prislushou telefonni linku)

quantify (v) to describe or
express sth as an amount or a
number vyCislit, stanovit
mnoZstvi, kvantifikovat

quarter (n) u period of three
months, used especiully us u
period for which u compuny’s
income is culculuted  Ctvrtleti

quintuple (v) to become five
times bigger zpétindsobit

quote (n) u stutement of how
much money u paurticular piece
of work will cost  ddt
predbéznou cenu, odhadnout
predbéZhou cehu

rage (n) u feeliny of violent
unyer that is difficult to control
zurivost, vztek

rationalize (v) fo muke chunyes
to u business, system, etc. in
order to muke it more efficient,
especidlly by spending less
money (BrE)  provadét
raciondlizaci, zhospoddrnit

record (n) u written uccount of
sth thut is kept so that it cun be
looked ut und used in the future
zapis, zaznam

redundant (adj) without u job
becuuse there is no more work
avdiluble for you in a compuny
propustény, hadbytechy

refurbish (v) to clean and
decorute u room, buildiny, etfc.
in order to muke it more
attructive  opravit,
modernizovut, renovovat

regularly (cdv) often
pravidelné

relocation (n) un occusion when
sb hus to move to u hew pluce
to work  presidleni, premisténi

remote control (n) u device thut
ullows you to operute u
television, etc. from u distunce
ddlkové oviaddani
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removal company (n) u business
that helps people or compunies
tfo move, by tuking furhiture
from onhe house or office to
danother (Brk)  stéhovaci
spolechost

Renaissance (n) the period in
Europe during the 14t, 15t and
16t centuries when people
becume interested in the ideus
und culture of uncient Greece
und Rome und used these
influences in their own urt,
literature, efc.  renhesdance

reputation (n) the opinion thut
people huve ubout what sb/sth
is like, bused oh what has
happened in the pust  povést,
reputuce

resign (v) fo officidlly suy thut
you ure leaving your job or un
orygunization  odstoupit,
rezighovdat

rethink (v) tfo think uguin ubout
un ideu, u course of uction,
etfc., especidlly in order to
chunyge it zhowvu promyslet,
rozmyslet si, prehodnotit

retire (v) to stop doiny your job,
especidlly becuuse you huve
reuched u particular age
odejit do duchodu

return (sb’s) call (v) to telephone
sb becuuse they huve
telephoned you und you were
not able to speuk to them
zavolat hékomu zpét

revenue (n) the money thut un
orgunization receives from its
business prijem, trzba

review (n) ureport published in
U hewspuper or muyuzine, on
the Internet, etfc., in which sb
gives their opinion of sth such us
u restaurunt, book, or film/
movie recehze

ringtone (n) the sound or short
tune pluyed by u telephone,
especidlly u mobile phone/
cellphone, when sb is calling
you vyzvdnhéci tbh/melodie

risk (v) to put sth valudble or
important in u dunyerous
situation, in which it could be
lost or dumuged  riskovat

roadworks (n) un ureu where
refuirs are beiny done to the
roud prdce ha silnici

roast (ad)) food , especially
meut, cooked without liguid in
un oveh péci (maso)
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roughly (adv) approximately but
not exuctly  zhrubda

rrp (ocronym) recommended
retdil price: the price ut which
the maker of d product
sugyests it should be sold in
shops/stores  doporucend
muloobchodni cenu

rude (adj) showing u luck of
respect for other people und
their feelings drzy, hruby

sacked (cd)) if sbis saucked, they
are told to leave their job
vyhozenhy z prdace

safe (n) u strony metul box or
cupbourd with a complicated
lock, used for storing vuluuble
things in  frezor

salami (n) u type of lurye spicy
suusuye served cold in thin
slices saldm

sales rep (n) un employee of u
compuny who travels around u
purticulur areu selling the
compuny’s goods to shops/
stores, etc. obchoadhi
zdstupce, prodejni zastupce
firmy

sample (n) o small umount or
exumple of u product that cun
be looked ut or fried, to see
what it is like  vzorek

savoury (BrE), savory (AmE) (ad))
having d taste that is salty, not
sweet slany, pikantni

scam (n) u dishonest plun for
mauking money  podfuk, boudd

schedule (n) u plun that lists dll
the work that you have to do
and wheh you must do each
thing  pldn, program, sezhnam
ukei

scrap (v) to cuncel or get rid of
sth that is hot practical or useful
zbuvit se (¢eho)

script (n) o written text of
somethinyg spoken, for exumple
u play, film/movie broudcust,
tulk, etc.  scéndr

sector (n) u purt of un ureu of
activity, especidlly economic
uctivity  Usek, &dst, sektor

seed (n) the smull hard purt
produced by d plant, from
which d hew plant can grow
semeho, seminko

sense of humour (BrE) humor
(AmME) (n) the dbility fo find
things funny or to muke people
laugh  smysl pro humor

server (n) the muin computer
that controls or supplies
informaution to severdl
computers connected in u
network server

set-up (n) usituution in which sb
fricks you bouda, léCka, past

shake (v) to move with short
yuick movements from side to
side or up und down  (Z)tidst
(se), treput (se)

ship (v) to send or trunsport sb/
sth by ship, by plane, by roud,
or by rail  zusilat, posilat (zboZ)

shortened (cdj) mude shorter
zkraceny

show (sb) the ropes (idiom) to
show sb how d particular job
should be donhe zasvétit;
ukdzat, jak to chodi; ukdzat,
jak ha to

shut (sth) down (v) to stop u
machine from working
zastavit, vyphout (stroj)

sick note (n) an official letter
from a doctor saying that sb
could hot come to work
becuuse of u purticular health
problem heschopenkd

simultaneously (cdv) utf the
sume fime us sth else
soucusné, zdroven

sink (n) u lurge open contuiner
in a kitchen that has taps/
faucets to supply water and
that you use for washing dishes
in  dfez, umyvudlo

slot (n) < lonyg narrow opening,
intfo which you put or fit sth
otvor, stérbind, Skvira

speciality (n) d type of food or
product that a restaurant or
pluce is fumous for becuuse it is
so good (BrE)  specidlita

specific (adj) detuiled und
exuct preshé stunhovenhy,
specificky, urdity, zviastni

spice (n) one of the vurious
types of powder or seed thut
come from plunts und ure used
in cooking  koreni

spicy (ad)) having u strony taste
becuuse spices have been
used to fluvour it  korfenhény,
pikantni, ostry

sponsorship (n) financial support
from a compuny for something
such us u television progrumme,
concert, or event, usudlly in
return for udvertisiny
sponzorstvi, finunchi podpora
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stability (n) the yudlity or state of
beiny steudy und hot likely to
suddenly chunge or fuil
stubilita, stdlost, trvanlivost

stagnate (v) fo stop developiny
or muking progress  vdzhout,
stughovut

stall (n) u tuble or smuill shop
with an open front that people
sell things from, for exuample ut u
fair or murket  stdnek, prodejni
stdl, pultik

stand (n) u tuble or u verticul
structure that goods ure sold
from, especidlly in the street, or
at a fair, or market  stdnek,
rodejni stojun/pult

stand (v) used especidlly in
neyutive sentences und
questions to emphdusize that you
do not like sb/sth  vydrzet,
shdget, tolerovat, vystat, snést

standard (n) u level of yuadlity
that people think is ucceptuble,
an officidl rule ubout what level
of quulity is ucceptuble
standard, horma, droven,
kvdlita

starter motor (n) un electricul
purt in u vehicle thut makes the
enyine start  elektricky
spoustec, startér motoru

state of the art (AmE) (idiom)
using the most modern or
advaunced technigues or
methods hejmodernéjsi

stationery (n) muteridls for writing
and for using in un office, for
exumple puper, pens, und
envelopes psaci/kanceldrské
otreby

stative (adj) describing u stute
rather than un uction  stavovy,
vyjudrtujici stav

stative verb (n) u verb, for
exumple be, seem, understund,
like, or own, thut describes u
state rather than an action und
is not usudlly used in the
proyressive tenses  stuvoveé
sloveso

statutory (cd)) fixed by law
vyplyvajici ze zdkonu, zakohem
harizeny

steamed (odj) cooked using
steam, by beiny pluced over
boiling wuter  duseny

stock (n) d supply of yoods thut
is avuiluble for sule  zdsoby
zbozi
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straightforward (cd)) eusy fo do
or to understund; hot
complicated  primocary, jashy,
zrejmy

strategy (n) < plun thutis
infended to uchieve u
purticulur purpose  struteyie,
taktika

summarize (v) to yive u
summuary of sth (= u stutement
of the muin points)  shrhout,
udélut struchy prehled

supplier (n) u person or
compuny that supplies goods
doduavatel

suspension (n) the system in G
vehicle which supjports it on ifs
wheels und which muakes it
more comfortuble to ride when
the roud surface is not even
pérovani, odpruzeni

swear (V) to use rude or offensive
language, usudlly because you
are unygry  kiit, hadavat

take (sb’s) word for it (idiom) fo
believe what sb says, dlthough
you have no proof hu fo
mdazes vzit jed, to mi ver

talk shop (v) to tulk ubout your
work with the people you work
with, especidlly when you ure
dlso with other people who ure
not connected with or
interested in it Miuvit
0 obchodhich zdlezitostech,
miuvit o svém zaméstnani

tangible (adj) that cun be
cleurly seen to exist
hmatatelny, hmothy

tank (n) o large contuiner for
holding liquid or gus  hdadrz

target (n) uresult that a business
or orgunization fries to uchieve
cil

target (v) to try fo have un effect
on u purticulur group of people
zumérit se

target focussed (cdj) concerned
muainly with the results that G
person or orgunization is trying
fo uchieve Uzce zameéreny
ha cil

tax year (n) u period of twelve
months over which the
accounts und tuxes of u
compuny or u person ure
culculuted (BrE)  duhovy
(fisk<ilni) rok

team-building (n) the process of
getting people to work together
us uteum feum-building,
stmelovani kolektivu

text message (n) g written
messuge that you send using
u mobile/cellular phone
textovd zprava, SMS zprava

textile plant (n) o fuctory thut
produces textiles (uny type of
cloth mude by weaving or
knitting)  textilni tovarnu

texture (n) the way food or drink
tastes or feels in your mouth, for
exumple whether it is rough,
smooth, light, heuvy, etc.
struktura, charakter

thumb (n) the short thick finger
ut the side of the hand, slightly
dapurt from the other four
pdlec

timer (n) u device thut starts or
stops u muchine working at a
purticular fime  cusovy spihac

tip (n) usmull piece of udvice
dabout how to do sth fip, rada

to be frank (idiom) used when
you dre goiny to suy sth honest
and direct, often in u way that
other people might not like
upifimné

tool (n) u thing that helps you to
do J job, muke sth, or achieve
sth  hdstroj

trade delegation (n) u group of
manufacturers or suppliers who
visit unother country in order to
increuse business with that
country obchodni deleguce

trade fair (n) un event ut which
mauny different compunies
producing related products
show und sell their products
velefrh

trainee (n) u person who is beiny
taught how to do u purticular
job  acastnik Skoleni

frend (n) u yenerudl direction in
which u situution is chunging or
developiny frenhd, smér, sklonh

tfrendy (cd)) very fushionuble
modni

trick (v) to make sb believe sth
which is not true, especidlly in
order to cheutf them poadvést,
napdlit, obelstit

turn (sth) up (v) toincreuse the
sound, heut, etc. of u piece of
eyuipment  ddt (vice) nuhlus;
obeché “pridat” (ve spojeni se
spotrebici)
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unbearable (cd)) too puinful,
anhoyinyg or unpleusant to deul
with or uccept heshesitelny

under pressure (adj) feeling
anxious or finding it hard to dedl
with what has to be done, for
exumple becuuse there is too
much work  hapjuty, pod
tlakem

union (n) dn orgunization of
workers, usudlly in a particular
industry, that exists to protect
their interests, improve
conditions of work, etc.
odborovy svuz

update (n) dun occusion when
the most recent information
ubout sth is given to sb
posledni/nejnovejsi informace

update (v) to yive sb the most
recent information dbout sth
doplhit o hejhovéjsi informace,
informovdadt o hejhovéjsim

upset (v) to muke sb feel
unhappy, unxious or unnoyed
zhepokojit, vyvést z klidu

usury (n) the practice of lendiny
money to people ut unfuirly
high rates of interest  lichvdrstvi

vague (adj) hot having or giving
enough information or detdils
ubout sth  hejasné vyjadreny,
hepresny
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valuables (n) things that are
worth d lot of money, especidlly
smull personal things such us
jewellery/jewelry (AmE], u
cumery, etc. cehné veci

venison (n) Meut from u deer
zvéring, srnci/jeleni maso

venture (n) u business project or
uctivity, especidlly one that
involves taking risks  riskantni
obchod, riskantni podnik

venue (N) u pluce where people
meet for un orgunized event,
for example u concert, sporting
event, or conference Mmisto
schuzky

visuals (n) pictures, pieces of
film, efc. used to muke u tulk
eusier to understund or more
interesting  hdizorné pomdcky
(vizuding

vital (cd)) necessury or essentidl
in order for sth to exist  velmi
podstatny, Zivotné) ddlezity

wake-up call (n) u telephone
cull which is infended to wuke
you up  buzeni telefonem

waste (n) a situation in which
things are lost or destroyed
becuuse of beiny used in un
unhecessdry or cureless way
plytvani

website hit (n) a visit to a
website (U pauge on the Internet
belonyging to u person or
compuny) havstévu
internetové stranky

well equipped (ad)) provided
with dll the things that ure
heeded for u particular purpose
or uctivity dobre vybaveny

whiteboard (n) u large bourd
with a smooth white surfuce
that cun be written on with
speciul pens  bild tubule
(hu niZ se pise fixem)

wholesale (adv) bought und
sold in large yuuntities,
especidlly in order to be sold
aguin to muke u profit
ve velkém, velkoobchodhé

winery (v) d place where wine is
mude vihaisky zavod, vinhy
sklep

wireless (cd)) not using wires or
cubles bezdrdfovy

workload (n) the amount of
work that has to be done by u
purticular person or orgunization
pracovni zatizeni/zatéz

zucchini (n) u couryette; u lony

veyetuble with dark green skin
und white flesh (AmE)  cuketu
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